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Emblem Guide for 7 AF Units, cont’d


Emblem Proposal Guide for Seventh Air Force Units
· Seventh Air Force units submit emblem proposal packages to historians at wing or numbered air force level, who review them for adherence to USAF heraldic standards before routing through appropriate command channels.

-- 
Wing-assigned units submit proposal packages to the Wing Historian for review and forwarding to the Wing/CC; After Wing/CC concurs, the Wing Historian submits packages to 7 AF Historian for review and forwarding to 7 AF/CC  for concurrence (at NAF and Wing levels the CV may endorse).

--
Wings and direct-reporting units submit packages to 7 AF Historian for review and forwarding to 7 AF/CC for concurrence (7 AF/CV endorses); After 7 AF/CC concurs, 7 AF/HO forwards to PACAF History Office for review, endorsement, and PACAF/CC concur​rence. After PACAF/CC concurs, packages are forwarded to the Air Force Historical Research Agency for final review, approval, and action.

· Units may not expend funds on representations of proposed emblem designs until the official emblem package, with approved specifications, is returned to them by the Air Force Historical Research Agency. This includes plaques, coins, organizational flags, and pocket insignias (patches).

· Emblem proposal packages must include several items.

--
A cover letter from the unit commander justifying the emblem, to include (when applicable) an explanation of why the original emblem is unsuitable.

--
A copy of the special order that activated the unit (if new).

--
The name, e-mail address, telephone and fax number of the unit project officer authorized to approve minor changes in the proposed design during processing.

--
DD Form 448, Military Interdepartmental Purchase Request (MIPR), made payable to the Army Institute of Heraldry for costs (which do change and vary by unit type; contact the historian to verify prices before completing this portion of the form). Include on the MIPR a point of contact, with address and fax number, to receive the resulting DD Form 448-2 (Acceptance Form).

--
A statement (1 page maximum) explaining the significance of the design.

--
An 8x10 color representation of proposed emblem; do avail yourself of the
      expertise of the Graphics Shop, who is funded to produce that size (only).

--
A diskette with the color emblem design in a suitable format (e.g., JPEG).

· There are specific heraldic standards and restrictions that new designs must comply with under current Air Force policy. (Note: older emblem designs are grandfathered due to the prohibitive cost of replacing them and may not offer an approved example to follow). The proposed emblem design must:

--
Follow these instructions for design elements:

--- Use only accepted heraldic symbols or stylized elements

---
Keep the emblem design uncluttered and as simple as possible. 
A simple, clean design is much easier to reproduce as a patch, letterhead, or other rendition. Do not use small detail.

---
Place all symbols and elements within the parameters (design area) of the disc or shield.

---
Do not exceed three design elements. (A design element is a symbol or group of symbols portraying a single characteristic, trait, or concept.)

---
Do not duplicate existing emblems, badges, or flags.

---
Do not use symbols or caricatures associated with foreign nations, extremist groups, games of chance, or a specific geographical location.

---
Do not depict numbers, letters, words, symbols of a morbid nature, gambling devices, cartoon-like characters, assigned aircraft, or 
specific equipment.

--- Do not infringe on a trademark or copyright.

--- 
Orient the elements so that they are either vertical, horizontal, crossed, or facing to the right.

--
Follow these instructions about colors:

---
Use the official Air Force colors of ultramarine/reflex blue and Air 
Force yellow.

--- Use no more than six colors (including black and white).

---
Establishments (wings & groups) use Air Force yellow on the border 
of a shield to contrast with the ultramarine/reflex blue background of organizational flags.

--- 
For an establishment’s scroll, use a white field (background) edged in Air Force yellow, with Air Force blue lettering.

---
For a unit’s scroll (disc design), use any color so long as the overall design has six or fewer colors and the border of the disc and scroll are the same color as the letters on the scroll.

· There are specific criteria established for mottos (when proposed) and for unit designations. The proposed motto must:

--
Not use functional words that repeat the organization’s designation.

--
Not use dashes or dots to separate the motto into individual sets of words.

--
Either be in English (preferred) or translated into English within the Significance Statement.

--
Be limited to 30 letters and spaces for units (the same limit applies to the designation); establishments (shield designs) are limited to 36 letters and spaces.

--
Be of prescribed typeface and typesize on the scroll: All caps, Switzerland bold condensed, 36 points (the same applies to designations, except the 
“ST,” “TH,” and “D” after numbers must be 24 points). 
--
Be placed in the top scroll for units (disc design); designations must now go in the bottom scroll, whether there is a proposed motto or not.

· Additional guidance can be found in The Guide to Air Force Heraldry at http://www.maxwell.af.mil/au/afhra/ and in Air Force Instruction 84-105.

· Need futher help? E-mail the 7 AF Historian at: 7af.ho@osan.af.mil
Mr Turner / 7 AF/HO / 784-4491 / August 2004

