ﬁ & .
2.
1. Select your type of orders
2. Select shipment of hhg permitted
3. Click next
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Counselor Menu @

Shipment Queue
People Finder
Order Finder

Counseling Menu “

+ () Customer Profile
) Customer Information
) Point of Contact

* () Customer's Orders

) Enter Order Information

= ) Orders Details
) Rank & Hard Copy Orders
) Order Information
) Duty Stations
) Orders Selection
@ Tour Information
) Additional Information
) Counselor Questions

) Summary

Entitlements <

PCS: 18000 lbs.
Remaining PCS:18000 |bs.
UB: 1000 Ibs.
Remaining UB: 1000 Ibs.

Tour Information
PP S0 Outbound Supervisor: [Hovde, John -- GQNFL]

Customer: _ == United States Air Force == _]

(= ]® /sl

|Please indicate the applicable orders information as stated on the customers travel orders.

*Current Unit:

| . |_5|?AF
4

2. | m— T

*New Duty Assignment/L 3 . I"_S|JPPSO—NC

*Current APOIFPO:

If this is a Local Move Order and there is no gaining unit, enter the
| Current Unit as the Gaining Unit.

+ Tour Type: 4 |Accompanied V| ﬂ

+ Report Date: 5 ﬂ 29-Feb-2016 E

= Are Dependents Author.cu.. 6 ﬂ * Yes No
* Mumber of dependents 12 years and clder: (Include Spouse if applicable) 7 N 1

* Number of dependents under 12 years old: V 2

Type in your current unit (block 8 on orders)

Type in “APO AP’

Type in your new duty station (block 9 on orders)
Select tour type (unaccompanied or accompanied)

Put in your report date (block 5 on orders)

Select yes or no for are dependents authorized

If you selected yes for #6 then put the number of
dependents you have 12 years and older and/or under
12 years old

NOulh WN —




If you are shipping any of the above items then select

“Yes”

« |If you are not shipping any of the above items the
select “No”

« *Consumables may consist of food stuff items,

household or other personal items that are to be

consumed and need replacement.*

Click NEXT




=al.
&—=?2.
*The TMO office

does not requirethis 1. Click on the acknowledgement box
information, it is for .
your benefit only 2. Click next




1. Click on create new shipment

2. Select the type of shipment you want to create

Select “no” unless creating a personally procured moved aka DITY
Click next
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) Point of Contact
* () Customer's Orders

) Enter Order Information

* () Orders Details
) Rank & Hard Copy Orders
) Order Information
) Duty Stations
) Orders Selection

) Tour Information

) Additional Information

AL W L W LS U R Ol W WA addhd W WA L CRU T s B DA e WU A e Sl L e P R A Y

N
To add an address to your list click on the tﬁ : enter the address information and select 'Save Address'.

L VI TR ]

(=] & =]

[T E e e

*|s this a Local Move?

O ves ® noHl <=3 1 . Select “no”

2. Select desired

=Desired Pickup Date

01-Feb-2016 [TH) <=ired Delivery Date

01-Apr-2016 [T

pickup and delivery
date.

(HHG - 2 Months)

1

PCS: 18000 lbs.
Remaining PC5;18000 |bs,
UB: 1700 Ibs.

Remaining UB: 1700 lbs,

) Cou i
o3 Click on tab to select | . e, -
~_lpickup and delivery REPUBLIC OF A -Authorized Delivery FORT HOOD,TX
+ @ Shipm 00D & Address 76244
ocdaddress 1111111111
- .- Current Shipments
+ B 1-HHG
@ Pickup & Delivery Select from below  QNFL-AF Personnel
) Basic assigned te Osan AB.
) Additional ltems
(If shipping
from Korea DSAN,KOREA, sIT
) REPUBLIC OF n ) FORT HOOD,TX
:d Pickup Address . *Requested Delivery Address
select QNFL) 000 & o
-111-1111

Select from below QNFL-AF Personnel

assigned to Osan AB.

Power of Attorney

Select from below W Power of Attorney Select from below

M

Letter of Authorization Select from below ' Letter of Authorization Select from below A

4

(UB - T Month)

4. Repeat this for

-~ requested pickup and
T:lelivery address as well
(Put the gaining base if
you don’t have an
address)
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| |

1. Power of Attorney [ Select from below v Power of Attorney [ Select from below 1. If USing a POA use
the drop downs to
insert their
information.

Letter of Authorization Select from below b4 Letter of Authorization Select from below

2. Enter contact
2. information that you

* In-Transit/Emergency Contact Information ﬁ ﬂ = Ca n b e rea C h e d at

while in between
3. duty stations.

B BE Doty % 3, Only use additional
pick up if location is
local

Pickup 2 i Delivery 2 e

4. For releasing/
receiving agent use
dropdowns to
indicate another
person that will
release/ receive your
goods

4 Releasing & receiving agents
Releaszing | Select from below W Receiving Select from below




