SAMPLE


Unit LETTERHEAD

Office Symbol  (Cmdr, 94th MP Battalion)



Date

MEMORANDUM THRU (Cmdr, 8th MP Brigade)
FOR AIR PASSENGER TERMINAL

Subject:  Space-Available Travel Authorization for Non-Command Sponsored

               Dependent(s) to the Republic of Korea

1.  Reference

     (a) DoD 4515.13 Series

     (b) HQ Air Mobility Command (AMC), msg, 250900Z Feb 01

2.  Sponsors should follow the provisions outlined in the attached U.S. Forces Korea command policy.

3.  The following (is) (are) non-command sponsored dependent(s) of (Rank & Name):

___________________________, (SSAN): _________________________

(Duty Station/Location)_________________________________________________

LAST, FIRST MI

PASSPORT#
CURRENT LOCATION INFORMATION








 (address, city, state, zip code)

_________________
____________
________________________________

_________________
____________
________________________________

_________________
____________
________________________________

_________________
____________
________________________________

_________________
____________
________________________________

4.  The above named dependent(s) are authorized to visit the Republic of Korea for

(length of stay)_______days from (date)_____________to (date)_______________.

5.   I recommend (approval) (disapproval) of travel by DoD owned or controlled aircraft on a space-available basis accompanied (Cat 3) or unaccompanied (Cat 5) from a port in CONUS (or US Territories) to the Republic of Korea and return.  This travel authorization is valid for one round trip.

Encl





(Battalion/Squadron Cmdr signature block)
USFK Policy Memo #027

SAMPLE


