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	DEPARTMENT OF THE AIR FORCE

Your Unit Title Here

Your Unit Address Here


	













________________











             Date

MEMORANDUM FOR _________/CC (Group Commander)

FROM:  ______________________________ (Rank, Full Name)

              ______________________________ (Unit Address)

SUBJECT:  Space-Available Travel Authorization for Non-Command Sponsored

                    Dependent(s) to the Republic of Korea

1.  I request approval of Space-Available travel for my non-command sponsored dependent(s).  

I have carefully read, understand, and appropriately initialed the attached checklist entitled

“Non-Command Sponsored Space Available Acknowledgment of Responsibilities For Osan Air Base Personnel.”

2.  My information is as follows:

    Rank & Name: _________________________________, SSAN: _______________________

    Duty Station/Location: _____________________________________________________

    Duty Phone: ___________________ Home Phone: _____________________

3.  Request my dependent(s) listed below be authorized to visit the Republic of Korea for

    (total number of days) _______ days from (date) _____________ to (date) _______________.

     Last, First MI
      Sex/Age    Passport#
                    Current Location Information




    (Children only)


      (address, city, state, zip code)

____________________  ___/___  _________________  ____________________________________

____________________  ___/___  _________________  ____________________________________

____________________  ___/___  _________________  ____________________________________

4.  Lodging Plan:  While in Korea, my dependent(s) will reside at:

     _____________________________________________________________________

5.  I understand that I am subject to disciplinary action if my dependents remain in country beyond 30 days.

     Date: ___________________

    
      Member’s Signature Block

Attachment:

Acknowledgment Checklist

1st Ind, ________/CCF

MEMORANDUM FOR ________/CC (Squadron Commander)

I have reviewed the member’s request, and recommend approval/disapproval.








     First Sergeant’s Signature Block

2nd Ind, ________/CC (Squadron Commander)

MEMORANDUM FOR _______________/CC (Group Commander)

I recommend (approval) (disapproval) of travel by DoD owned or controlled aircraft on a space-available basis accompanied (Cat 3) or unaccompanied (Cat 5) from a port in CONUS (or U.S. Territories) to the Republic of Korea and return.  This travel authorization is valid for one round trip and will expire 60 days from approval.  I authorize the member to reside at the location identified in paragraph 4 above for the duration of the dependent(s)’ authorized visit.








     Squadron Commander’s Signature Block

3rd Ind, _______/CC (Group Commander)
TO:  AMC Passenger Terminal

Approved/Disapproved.








     Group Commander’s Signature Block

Privacy Act Statement

AUTHORITY:  10 U.S.C. 8013; 44 U.S.C. 3101; and EO 9397

PRINCIPAL PURPOSE:  Used to record information and details related to space available travel.  

ROUTINE USES:  Information is used to positively identify passengers and may be disclosed to appropriate individuals within the DoD who administer space available travel.

DISCLOSUR IS VOLUNTARY:  Disclosure of personal information, including Social Security Numbers, is voluntary.  However, refusal to provide such information may result in delay or cancellation of travel.  
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