INCLUDE USFK FORM 20-E, USFK FORM 31EK, USFK FORM 32EK, & DRIVING DIRECTIONS TO PYEONGTAEK


VEHICLE OWNER EXCHANGE PROCESS
CONTACT NUMBERS:

PASS & REGISTRATION: 784-5898

PYEONGTAEK REGISTRATION OFFICE: 031-659-4973

FROM OSAN TO OSAN-- MILITARY AFFILIATION

REQUIRED DOCUMENTS FOR SELLER:

· COMPLETED USFK FM 32EK- APPLICATION FOR CANCELLATION




*Receive from Pass & Registration*

· COMPLETED BILL OF SALE




*Receive from Pass & Registration*




· MILITARY BASE REGISTRATION; USFK FM 207




*Received from Pass & Registration when Safety Decal was issued*

· KOREAN REGISTRATION

*Received from Pyeongtaek Registration Office or Representative when vehicle was registered*

REQUIRED DOCUMENTS FOR BUYER:

· VALID USFK DRIVER’S LICENSE 




*Stateside License+Orders are authorized for first 30 days in ROK*




*Schedule USFK DL test through 51 LRS; Bldg 1333; 784-4568*

· VALID PROOF OF INSURANCE (Must be USAA, AIG, or other local insurance company)

· VALID SAFETY INSPECTION




*Inspection must be within 30 days of transfer/registration




*Inspection must be from facility on Osan AB

1. Auto Hobby Shop; Bldg 1214 or

2. Auto Care Center; Bldg 511
· COMPLETED USFK FM 31EK




*Receive from Pass & Registration*

· KOREAN REGISTRATION

*Will receive from Pyeongtaek Registration Office or Representative when transfer is complete

· COPY OF ORDERS/USFK 700-19/LETTER OF EMPLOYMENT

· VALID PROOF OF INSURANCE
*Ensure VIN is accurate/matches Korean Registration or Insurance will not be accepted!

*Process: Take all of these required documents to Pyeongtaek Registration Office. (Directions are supplied from Pass & Registration). NOTE: Buyer and seller must be present together in order for the transfer to take place.  Powers of Attorney are only authorized for exigent circumstances. After the transfer takes place, the seller will proceed to the Pass & Registration Office with all required documents in HAND IN order to receive a valid safety decal.  The seller does not need to be present for this process. – We will de-register the vehicle from the seller when we register it in the buyer’s name. *A TRANSFER MUST BE COMPLETED WITHIN 15 DAYS OR FINES WILL INCUR*
FROM OSAN PERSONNEL TO NON-SOFA PERSONNEL

REQUIRED DOCUMENTS FOR SELLER:

· COMPLETED USFK FM 32EK- APPLICATION FOR CANCELLATION




*Receive from Pass & Registration*

· COMPLETED BILL OF SALE




*Receive from Pass & Registration*




· MILITARY BASE REGISTRATION; USFK FM 207




*Received from Pass & Registration when Safety Decal was issued*

· KOREAN REGISTRATION

*Received from Pyeongtaek Registration Office or Representative when vehicle was registered*

· SAFETY DECAL MUST BE REMOVED FROM VEHICLE




*Turn-in to Pass & Registration after transfer is complete*

*Process: Take all of these required documents to Pyeongtaek Registration Office. (Directions are supplied from Pass & Registration). NOTE: Buyer and seller must be present together in order for the transfer to take place.  Powers of Attorney are only authorized for exigent circumstances. After the transfer takes place, the seller will proceed to the Pass & Registration Office with cancellation document and safety decal in order to be cleared from DBIDS.  We will then de-register the vehicle from the seller’s name.
FROM OSAN TO PERSONNEL STATIONED AT DIFF. BASE WITHIN THE ROK

REQUIRED DOCUMENTS FOR SELLER:

· COMPLETED USFK FM 32EK- APPLICATION FOR CANCELLATION

*Receive from Pass & Registration; Vehicle Technician will annotate that transfer is occurring between bases*

· COMPLETED BILL OF SALE

*Receive from Pass & Registration; Seller must sign and provide Buyer this document in order for transfer to occur.*




· MILITARY BASE REGISTRATION; USFK FM 207




*Received from Pass & Registration when Safety Decal was issued*

· KOREAN REGISTRATION

*Received from Pyeongtaek Registration Office or Representative when vehicle was registered*

· SAFETY DECAL MUST BE REMOVED FROM VEHICLE




*Turn-in to Pass & Registration after transfer is complete*

· BUYER WILL NEED TO OBTAIN A SAFETY INSPECTION FROM AN AUTHORIZED FACILITY WITHIN THEIR LOCAL AREA.

*Process: Seller must provide all documents to Buyer from other installation. The buyer will go to their local registration office to initiate the transfer.  The plates will remain the same.  The only thing that changes is the name on the Korean Registration.  After the transfer takes place, the seller must proceed to the Osan Pass & Registration Office with cancellation document and old safety decal in order to be cleared from DBIDS. *The buyer will provide the seller this after he or she has registered the vehicle is his or her name).  We will then ensure the vehicle has been de-registered from the seller’s name. *ALL OWNER TRANSFERS MUST BE COMPLETED WITHIN 15 DAYS OR CHARGES WILL INCUR*


